Quick Guide to Navigating Between One

Screens Using the NEO Ul One Network Enterprises®

Introduction

This document provides a quick guide explaining how to navigate between screens using the One
Network system using the NEO Ul. In the NEO Ul, screens are referred to as perspectives.

Note —in the NEO Ul, the main menu is now located on the left side bar Navigational panel.

Navigating Between Screens Using the NEO Ul
1. Login to the One Network system and use the NEO UlI.

If your screen is displaying the Command Center Ul, select the NEO Ul icon located at the top right
of the screen in order to switch to the NEO UI.
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FYI - if needed for some reason, you can switch back to the Command Center Ul by navigating to
Menus/Favs -> Quick Links -> Switch to Command Center from the left side bar Navigation panel.
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2. Inthe NEO Ul, to navigate to a screen, select the Menus/Favs icon located on the left side bar
Navigation panel.
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3. Once you select the Menus/Favs icon, you can locate your desired screen by either entering its
name in the search field or by locating it under the menu tree.

If using the search field, type in a menu item name in the field. A list of menu items matching your
entry in the search field displays. The search is reactive, so partial matches will show search results.
Note - the menu path for the item is displayed in smaller text to the right of the menu item to help
ensure you select the correct menu item from the search results when screens have the same or

similar names.
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4. Navigate to a screen to open that respective screen. The example below shows opening the
Confirmed screen.
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6. You can perform the same operation to open another desired screen. The example below is
opening the Delivered screen.
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8. You can switch between your opened screens by selecting the Switch icon on the Navigation panel.

The list of opened screens or perspectives will be shown. The current active screen being shown has
a checkmark beside it.

To switch to one of the other opened screens, you just select that one from the list.
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9. You can also select the Switch to Previous Screen icon to quickly switch to the last viewed screen.
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10. To close a specific screen, you can either select the X symbol at the top right of the screen or you
can select the X symbol in the list of screens under the Switch icon.
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11. To find any Favorites you created, select the Menus/Favs icon on the Navigation panel and then
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